Guidelines for Adults Interacting with Minors at Parish or
Parish School Activities or Events

Revised August 20, 2007

Adults acting in a staff, faculty, ministerial or other paid or volunteer position in the Archdiocese
are role models who are called to treat each minor with respect and care. Staff members, faculty
or volunteers serving either in a paid or volunteer position need to maintain professional
relationships with minors whether on or off parish or parish school locations. Please review the
following guidelines and sign the "*Acknowledgment of Receipt™ for the file at the parish or
parish school where you work or volunteer.

o Staff members/faculty/volunteers will ensure that minors are properly supervised at all
times, thus providing them a safe environment. Minors must be viewed as "restricted
individuals™ because they are not adults and are not independent.

o If staff members/faculty/volunteers who are supervising minors observe a situation where
civil law, parish and/or school rules are being violated, they must take appropriate action
immediately.

o Staff members/faculty/volunteers should always be aware they have considerable
personal power because of their ministerial positions. Therefore, they will maintain
respectful ministerial relationships, avoiding manipulation and other abuses of power.

e Staff members/faculty/volunteers must avoid assuming the role of a "father or mother
figure" which may create an excessive emotional attachment for all parties.

e Attraction between adults and minors is possible, and care and caution should be taken in
all interactions. The parish/school administration should be informed immediately if such
an attraction exists. Dating or sexual relationships between a staff
member/faculty/volunteer and a minor are inappropriate and unethical. Dating or sexual
relationships between a staff member/faculty/volunteer and a minor are unlawful.

e« Communications with minors (e.g., notes, email and internet exchanges, telephone calls)
must be for professional reasons only.

o Discussions of a sexual nature must always take place in an appropriate educational
context. Sexual jokes, slang or innuendo are inappropriate when interacting with minors.

o Staff members/faculty/volunteers will respect confidential information concerning minors
or confidential information of a personal nature shared by a minor. However, if a minor
shares confidential information that could pose a threat to the minor or to others, the staff
member/faculty/volunteer has an obligation to notify the proper authorities.

e When staff members/faculty/volunteers are supervising minors or young adults at
parish/parish school-sponsored activities, they may not be under the influence of alcohol,
may not consume alcohol in the presence of persons under age 21, nor offer alcohol to
them.

e When a staff member/faculty/volunteer is alone in a room with a minor, the door must be
open or there must be clear visibility through windows.

o Staff members/faculty/volunteers are to engage in games or sports activities with minors
only in the presence of other adults, or in a place openly accessible/visible to others.

o Staff members/faculty/volunteers planning parish/parish school events in their homes
with minors must have the permisison of the parish/school administration. In addition,
staff members/faculty/volunteers may not have any minor in their homes without the
knowledge of the minor's parent or guardian.

e Staff members/faculty/volunteers may not drive minors unless it is to or from a
parish/parish school-sponsored activity and may never drive alone with a minor. Driving



minors requires parental permission slips that indicate the transportation is by personal
vehicle. The parish/parish school administration must approve any use of personal
vehicles. Trips involving minors must have a sufficient number of adult chaperones and
minors to preclude the appearance of inappropriate personal involvement with minors.
Parent/guardian written permission is required for the publication of a picture of a minor.
Adults are permitted to interact alone with minor(s) only after complying with
Archdiocesan policies regarding fingerprinting and safe environment training. They may
work with minors only as part of a team if they have not these requirements.
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ACKNOWLEDGMENT OF RECEIPT
OF
GUIDELINES FOR ADULTS INTERACTING WITH MINORS
AT PARISH/SCHOOL ACTIVITIES OR EVENTS

Ty

I have received and agree to comply with the Guidelines for Adults Interacting with Minors at
Parish, Parish School, Youth Ministry or Religious Education Activities or Events of the Archdiocese
of Los Angeles. As stated in the copy of these guidelines: “All adults working or
volunteering with minors are accountable to follow all policies contained in ministry
Handbooks. All adults acting in a staff, faculty, ministerial or other paid or volunteet”
position in the Archdiocese are role models who are called to treat each minor with respect
and care. Staff members/faculty/volunteers serving either in a paid or volunteer position
need to maintain professional relationships with minors whether on or off the parish or
parish school locations.” These guidelines are part of the commitment of the Archdiocese
of Los Angeles to keep children and youth safe and to provide a role model for all minors
under our care.

Activity(ies) or Event(s) in which I am involved:

Name (please print legibly):

Signature:

Date:




To ensure the safety of the children in the Archdiocese of Los Angeles, all youth volunteers, both junior
high and high school students, including students who are already 18, who work or volunteer with
children/youth in school or parish settings must receive training on these boundary guidelines before
undertaking their ministry in the Archdiocese of Los Angeles and must sign this Code of Conduct form
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Archdiocese of Los Angeles Boundary Guidelines
For Junior High and High School Youth
Working or Volunteering with Children or Youth

to verify that they understand their obligations.

Code of Conduct For Student Workers/Volunteers

I promise to strictly follow the rules and guidelines in this Code of Conduct. I understand that any action
inconsistent with or failure to take action mandated by this Code of Conduct may result in my removal

from my volunteer or work assighment.

As a student volunteer I will:

Respect the adults and supervisors with whom I interact.

Safeguard at all times children or other youth entrusted to my care.

Treat everyone with respect, loyalty, patience, integrity, courtesy and dignity.

Take care to be positive, supportive and caring in my speaking, writing and actions with the
children/youth.

Avoid situations where I am alone with a child/youth.

Use positive reinforcement rather than criticism or comparison when working with
children/youth.

Cooperate fully in any investigation of abuse of children/youth. Report suspected abuse to my
supervisor, or if it involves my supervisor, report it to the principal or pastor at the location.
Be aware that young people can easily become infatuated with a youth leader or an adult. If 1
sense that this is happening. I will not encourage it. I will make my administrator aware of it so
that the supervisor can resolve the matter, including reassigning me to other activities.
Maintain appropriate physical and emotional boundaries with the children/youth.

Dress appropriately and not wear any clothing with offensive messages or pictures.

As a Student Volunteer I will not:

Endorse, during my ministry, any view contrary to the teachings of the Catholic Church.
Commit an illegal or immoral act.

Smoke or use tobacco products.



= Use, possess or be under the influence of alcohol or illegal drugs at anytime while at work or
volunteering.

®  Verbally threaten or physically abuse anyone.

*  Use profanity in the presence of children/youth.

*  Use discipline that frightens or humiliates a child/youth.

*  Touch a child/youth in a sexual, overly affectionate or other inappropriate manner.

®  Sexually harass, request sexual favors from, or make sexually explicit statements to anyone.

*  Place myself in a situation where my interaction with a child/youth cannot be witnessed.

*  Participate in private visits, parties or other activities with the children/youth unless approved by
my supervisor.

*  Accept gifts from or give gifts to children/youth in my care without approval from my
supetvisor.

*  Tolerate inappropriate or bullying behavior by a child/youth towards another child/youth.

*  Fraternize with minors over the internet or through other forms of communication.

We, the undersigned, have read and understand the Archdiocese of Los Angeles Boundary Guidelines for
Junior High and High School Youth Working or Volunteering with Children or Youth and will abide by
them at all times. We also understand and agtree the parent/guardian will be notified at the time of any
infraction requiring dismissal from any work or volunteer assignment at the school or parish or other
setting where the student is working or ministering, and that he/she will be sent home at the expense of

his/her parent ot guardian.

Print Name of Youth:

Work or Volunteer Position:

School or Parish:
Signature of Youth Volunteer: Date:
Signatute of Parent/Guardian: Date:

Signature and Title of Witness: Date:
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